
Adding Shipping and Special Handling as Line Items 
Making Shipping and Handling “Taxable”        
 

On the SAP Business Network, the following rule is enabled by Suntory Global Spirits: 
Allow suppliers to add shipping and special handling costs and tax details as separate invoice lines. 
 
Steps: When entering an invoice on the SAP Business Network, the following procedure should be followed: 
 

1. Ensure that you specify that Tax will be captured at the Line Level and Shipping is to be captured at the 
Header Level. 

 
 

 
 

2. Add Shipping Cost to the Header. This menu will look different when the transaction rule is enabled.  
NOTE: Do NOT add a new Line Item to the invoice. (Add -> General Goods / Service). Shipping should 
still be added to the Header of the invoice: 

 

 
 

3. Once Shipping has been added, the option to add Shipping Tax will be available. This allows you to add 
Tax directly to the Shipping. This is optional. 



 

 
 

4. Once you have added all of this to the invoice, your invoice should appear as pictured below. 

 
 



5. Please note, the confirmation (pdf) version of the Invoice will appear with Shipping as a separate line 
item. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*Please note: If your Shipping Cost or Special Handling does not have associated tax, then you can add at 
the Line Level.  


